Group 6 EH&S Meeting 

CMU 046

April 16, 2008  3:00pm
Minutes by Beverly Wessel
Present:  Michael Merrill, Robert Blum, Ron Maxell, Sherri Huber, Beverly Wessel, Tracy Harvey, Larry Sommers

I.
Call to Order
Tracy called meeting to order at 3:03 p.m.  Minutes from March 19, 2008, were approved via email.

II.
Campus Wide Meeting April 9, 2008 Summary
Denis Sapiro reminded supervisors to be sure and complete the following two fields when submitting A/I Reports.  The first is the “Source of injury or illness”  showing what caused the incident and the second is the “Supervisor Corrective Action Taken” which shows the supervisor determined a cause and came up with an idea to prevent it  from happening again.  These two fields must be filled out or the report will be returned to the supervisor.  L&I has reviewed reports and noted the absence of information.  

Denis Saprio indicated that supervisors must document employee attendance at Workplace Violence Sessions.  Records of attendance should be kept in a file along with other records reflecting employee attendance at meetings or orientations where health and safety info was presented or discussed.  A new section on workplace violence was added December 2007 to the online Health and Safety Plan template found at EH&S.   Departments should have updated their safety plans to reflect the addition.  

III. 
Reviewed Accident/Incident Reports:  It was determined that the following reports did not have adequate information about corrective action taken so we recommend that they be sent back to the supervisors (via Joseph Kwok):  #8358, #8423, #8425, #8427, #8467.  
IV.
Reviewed latest revision of Group 6 Unit contacts.  We will continue to send Tracy changes to department safety coordinators and contact them about updating their plans.
V.
Discussed workplace violence training and online asbestos training. Our group will contact safety coordinators regarding update.  Template address:  https://www.ehs.washington.edu/ohshsplans/index.shtm
VI.
Next meeting is scheduled for Wednesday, May 21, at 3:00 p.m. in CMU 046.

At the next meeting we will talk about how we can better inform A&S employees about our committee.
VII.
Meeting adjourned at 4: 03 p.m.


