COLLEGE OF ARTS & SCIENCES

UNIVERSITY of WASHINGTON

An introduction to YouTube

YouTube is the preferred video hosting solution for the College of Arts &
Sciences. Not only is it the world’s largest video sharing community and
video search engine, it also works well with websites built on our
Department Web Framework, as well as many other platforms. Creating a
channel takes less than an hour and this guide will walk you through each of
the steps.
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Step 1: Creating your YouTube channel

We strongly encourage departments to use a shared NetlD to manage
YouTube and other Google services. You won’t need to remember an
additional username and password or worry about transferring ownership of
the channel when staff members change.

If you already have a Google Account for your department, you can skip this
first step. Anyone who is going to become a manager for your YouTube
channel can also follow these instructions to activate Google Apps for their
personal NetlID.

1. Go to https://uwnetid.washington.edu/manage/
2. Login with the departmental NetID that you would like to use to
manage Google services.
Visit the link in the left side that says “UW Google Apps”
4. Fill out the form to sign-up for UW Google Apps:
Step 1 - Check agree to terms box
Step 2 - No action required
Step 3 - Check "No, do not change delivery setting." This is important
to ensure that your email services are not switched over to Google
Mail.
Step 4 - Enter department name

w
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5. Click “Sign up” and submit. You will see a confirmation when the
process is complete.

Step 2: Link your YouTube channel with a Google+ page

Go to YouTube.com and click the “Sign in” button. Enter the netid@uw.edu
email address you activated in Step 1 and your NetID password. After you
click sign in, it will ask you to click sign in one more time to connect you
through UW's sign-in service. You will then land on your YouTube channel

page.

Google now requires you to link your YouTube channel with a Google+ page
to change your channel name and add managers to your page. To link with
Google+, click the downward facing arrow next to your channel icon in the
upper right corner of the screen. A drop down menu will appear. Click on
the “Settings” link in the menu. On the next page, click on the “Advanced”
link next to your channel icon. Do not click on the “Link channel with
Google+” link at this time.

ACCOUNT SETTINGS .
oo~ [ =
Connected accounts
Privacy Account information
Emal Name 1163383 TestChannel
Playback f163383@gmail.com
Link channel with Google+
Advanced
Change \
Password Change password
obile uploads 7]88f5g93wuvi@m.youtube.com

Click Here

Advertisements

e Allow advertisements to be displayed alongside my videos

Do not allow advertisements to be displayed alongside my videos

Additional features

View additional features
Promote your videos

You should now see a button labeled “Connect with a Google+ page.” Click
this button. This is a relatively new feature on YouTube and may not be
available due to stability issues. If you do not see the button, wait 1-2 days
and try again. If you still can’t find the button, contact Marketing and
Communications for support.
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ACCOUNT SETTINGS

oerven [

Connected accounts

Privacy Account information
Email YouTube User ID: QwSYUagly3vihSbojcgKaa
Playback

YouTube Channel ID: UCQwSYUagly3vjhSbojcgkoq

Connect with a Google+ page

Authorized sites to your Google Account

Sign out of all YouTube sessions

You should see a notification that Google is updating your channel’s
account. Select the “Choose a better name” option and type a new name for

YouTube is updating your channel's account

80

Apage K¢ youx
hanned 00 Coogie

Choose 3 name 107 YOur updated channel:

1163383 TestChannel

Keap yoir YouTute usiename

. "’ UW Department of Brewvity

Lnks 0 your Channel will 53 use 11033307 enCnanned

® 1§ Steve Guy
= Use yout GO

Googie pestie name

¥ our CPhannd Wil 0ot 2 farw Dage on Googlee
v 130000 ) e Pages Teemy

Leam mode about your options m

your channel. Your channel name
should be descriptive and
immediately identify your
department. The college
recommends beginning your channel
name with “UW" followed by your
department name, remembering to
keep to the college’s naming
taxonomy for departments
(document available soon).

Once you have finished naming your
channel, click on the “Next” button.
You will be taken to a page
confirming your channel was
updated. Instead of clicking
continue, click on the link below the

Google+ icon labeled "“Visit your channel’s page on Google+.”
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Step 3: Update Google+ page

You should now see a brand new Google+ page with your department
name. Even if you don’t plan on using Google+ as part of your social media
strategy, we strongly recommend filling in at least basic information on this

page.

Begin updating your page by clicking on the circle to the left of your page
name. Upload an image that represents your department. The college
recommends using the same image you intend to use for your YouTube
channel icon and other social media properties.

Next click on the button labeled “Change cover” to the right of your page
name. Upload a large image that will serve as your Google+ page
background. Any appropriate image can go here but an easy solution is to
use the same image you intend to use for your YouTube channel art.

Now click on the “About” link in the navigation bar at the top of the page.
Locate the “Story” section of the about page and click the “Edit” link. This
will open a small window where you can edit your tagline and introduction.
Your tagline is a short sentence that describes what you do. You can choose
to be light or descriptive here. In the case of the geology department, “We
dig rocks!” and “We are the University of Washington's geology
department” would both be acceptable taglines. The introduction should be
a paragraph length description of your department. However, if you do not
intend to use Google+ as part of your regular social media, you should tell
people where to find you. An example introduction section could read as
follows:

“Welcome to the University of Washington Department of Brevity’s Google+
Page. For updates on our department, follow our Facebook and Twitter
pages. Don’t forget to visit our website brev.artsci.uw.edu!”

After you have updated the story section of your page, scroll down to the
link section. Click the “Edit” link and fill in links to your department’s

George F. Russell, Jr. Hall ,1414 15t Ave NE, 3¢ Floor Campus Box 354882 Seattle, WA 98105
4


https://www.facebook.com/UWArtSci
https://twitter.com/UWArtSci
https://artsci.uw.edu/

COLLEGE OF ARTS & SCIENCES

UNIVERSITY of WASHINGTON

website and other social media accounts. Then move to the contact
information section on the left and add in any relevant information. When
you are finished, you should have a Google+ page that looks something like
the screenshot below.

8+ o> About 1 Yourself v

o 1 o o o—prerd

— ' o o oo

W UW Department jof Eirevityw' -

BREVITY

People
In your circles Tagline

Have you in circles
o one's added you or

Introduction

Contactinfo

Step 4: Add managers to your Google+ and YouTube

accounts

YouTube channel and Google+ page managers can edit page and channel
information, post updates, and upload videos. Adding managers means you
no longer have to share a single login for YouTube. To add managers to
your page, scroll to the top and click on the downward facing arrow next to
your logo near the top right of the page. Next click on the “Page settings”
link (If you don’t see this link, make sure you are using Google+ with the
departmental NetID you activated in Step 1, not from your personal
account).

Google+ o | / e WET W |

Settings > Google+ settings Managers UW Departmen...
Google+ page
Google+ settings Page settings _ Dashboard

Who can interact with you and your posts

Steve Guy
Who can send you notifications? Learmn more Anyone f163383@gmail com
Who can comment on your public posts? Leam more Anyone & Guy's College

Googlet page

Alyour Google+ pages »
Who can Hangout with you

Who can add you to a Hangout, and who has to send you a request? Leamn more
Customize

add account Sign out
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When you reach the next page, click on the “Managers” link in the
navigation bar next to the “Google+ settings” link. On the next page click
the “Add managers” button and enter the email address of the person you
wish to make a page manager. You can use their @uw.edu address if they
activate Google Apps for their NetID as described in Step 1. Google will then
send a notification to that person and they will need to accept the invitation
to become a manager of your Google+ page. This will also make them a
manager of your YouTube page. Making someone a manager of your
Google+ page is the only way to make them a manager of your
YouTube channel.

The college recommends having at least two page managers for your
Google+ and YouTube channels. Having two page managers will allow you
to transfer ownership of the page and channel from manager to manager in
the event of a staffing change in your department.

Step 5: Upload your videos

You did it! You created a YouTube channel and Google+ page. If you are
ready, now is the time to upload your first video. Navigate to YouTube.com
and click on the “Upload” button to the right of the search bar on the home

page.
Yﬂll “ ‘ Q Upload ~ &———

Recommended channels

StoryForward More of your favorite music when you subscribe

Get artist updates on your homepage and a custom-made playlist too . _
Watch Later RIXY  The Ricky Gervai...

GERVAIS'
Subscribe
Watch History CHANNEL

BYUtv

Playlists

- @ Subscribe
Purchases o 4

= 3 4. Cartoon Hangover

i () o =

o - ] S
What to watch o . ; . &b | subscribe
Epic Rap Batt.. Peter Shukoff Johnny Flynn Larry the Cab.. Freddie Wong

My subscriptions it : LEL Y s Pl Yy Kimmel L.

On the next page select the file you want to upload from your computer
hard drive and click open. You will be automatically taken to the next page
and your upload will begin. On this page you can set the video title,
description, tags and categories.

The title of your video should be descriptive. In a long title, the most
important and general information should come first. For videos in a series it
is helpful to include information about their order (e.g. Part 1 or 1/3) in the
title. Your description can be detailed and include web addresses to direct
viewers back to your social media and departmental website. This is also
where you would include any applicable production credits. Tags should
focus on the broad topics in your video. Items like a lecturer’s name, topic,
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etc. work well as tags. Most videos your department uploads can be filed in
the “Education” category.

Step 6: Optimize your channel page
For a complete guide to your YouTube channel and information on

optimizing its appearance, see our document “YouTube Channel Best
Practices”
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